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Series T i :  Evaluator Training Program Files 

Dates Covered: 1987 - [ongoing] 

~ccess: Open 

Approved 
Disposition 

Inslruciions: Proficiencv Check Score Sheets: 
Upon completion of evaluator training requirements, place in 

inactive file 
Cut off inactive'file at end of training cycle (April 30) 
Hold file in current files area one (1) year. 
Destroy. 

Hold in current files area until superseded. 
Destroy. 

Computer Printout Report of Current Trained Evaluators: 

The State Records Committee has approved these disposition instructions for the 
records series described in the attached records retention schedule application. 

Edward Weldon 
Secretary of State Designee 

U Date 

Form RG-1 



Georgia Department of Education 
Georgia Education Leadership Academy 
Suite 1862 Twin Towers East 
Atlanta, GA. 30334 

4. m t e r o f ~  
Earliest Latest 

Don Splinter Coordinator (404) 656-4461 
3. Anion RmuMsd 

5. Rrordr Sam rk (followed by title used in office; if d i f f m t )  

1987 I to Date Evaluator Training Program Files 

#Act (96E) to provide educational leadership personnel with cokinuous opportunity for 
professional development. Areas addressed by GELA include educational skills development, 
management skills development, personnel selection models including the NASSP Assessment 
Center, information dissemination and locally developed programs. QBE states that all 
persons employed by a Local Unit of Administration (LUA) must have an annual evaluation 
conducted by a trained evaluator. QBE further states that there will be a uniform state-wide 
evaluation procedure for certain "certified" personnel, including leadership, teachers, media 
specialists, school counselors, speech-language pathologists, school social workers and 
school psychologists. Seven evaluation programs and corresponding evaluator training 
programs were developed tcrmeet this requirement. 
coordinating the evaluator training effort and maintaining evaluator training records. 

The GLEA was given the responsibility for 

7. Record Mi Description 

Documentsrelatingto: Providing training for evaluators for the Georgia Personnel Evaluation 
System in seven areas: 
school social workers, school counselors and school psychologists. 
lnduded are: Evaluator Training Session Attendance Sheets and Trainee Proficiency Check Score 
Sheets, Reports of Current Trained Evaluators (Computor Printout) 

T h i s  file contains the following documents (inclu& form nwmbe?sand ritles, if anyl: 
Attach samples of the file. 

leadership, teachers, media specialists, speech-languagepathologist 

Chronoloaicallv bv Trainina Cvcle Year (May 1 - April 30) " -  
File is arranged: Attendance Sheets: Alphabetically by RESA(Regiona1 Educational Services Agency) 

Proficiencv Check Materials: Chronoloqically by Training Session Date 
thereunder chronologically by Training Session Date. 

a MLWI~~IY Refwena ~m How often are records referred to which are: 
One to six months old 10 ; Seven to t w e h  months old 10 ; T h i i  to twentyfour months old 7-3 
twenty-five months and older ? 

9. Annual Ram of Aaumulation of R.oDrdr 

Letteriin drawers 1/2 DraW@rlegalsize drawers ; shelves ; other (rpritvl 

NT ACCUMULATION: 20 Cubic Feet 
AR-50-71: Rn.76 (1988-1989 - 9,000 Evaluators (O-) 

Trained and each Year after volume decreases) 



- Z O F  4 
* .-_ I E S  . NO 10. Qwnionruire (Place an "X" in the proper mlumn) . .  

X 

x 

a. Is this the offiaal mpv of the series? 
If not. wher e i s  it? 

b. Does the series mntain mfidmtial information requiring security handling? If yes, cite law or regulation: 
- 

h. Is there a duplimtion of this series in vow office, or in anotkr ffice a f f l e s t o r  

I X I i. Is this . .  . .  
X I  I. p Current Trained Evaluators Report 

11. Retention Requinmum The following require the seriar to be kept: 

V W f .  d. Audit period 0 years. a. StateLaw 0 
years. ywr. c. Adminimatin need b. Statute of limitation N / A  

c Federal law 0 wars. f. Federal mention instructions n y w r s .  

Attach wpy w exert of lam or regulations. Explain adminimatin need. 

2 

I2 A p p d  Diporition Instructions Th is  agency recommends that du file series be cut off a$ the end f 
0 Calenbr Yur;  0 Fiscal Year; &! Other Tra ln lng  CycPe%ir then, 

(May 1 - April 30) 
0 Hold in the current files a r ~  m O n t h ( S )  vear(r1; then 
0 Transfer to local holding area; hold 
0 Transfer to State Records Center; hold 
0 Destroy. 
0 Transfer to State Archim for permanent retention. a other (wjf,,) See *NOTE:* 

vcar(s); then 
vear(s); then . 

*NOTE : * 
(1) Completion of Evaluator Training Requirements: 

Upon successful completion of evaluator t r a i n i n g  requirements, Proficiency Check Score 
Sheets are placed i n  an inact ive f i l e ;  hold fo r  one year; then destroy. 

( 2 )  Computer Printout Report of Current Trained Evaluators: 
Hold i n  Current Fi les  Area unt i l  superceded; then destroy. 

*Legal Requirement Verification Attached. 
Memorandum from Stephanie Manis, 03/27/92 

These inmuctionr appb to all prior and futwe armmulatiom of the serk. 

Remmmendatiom in para- 

/If disappmwd, a d  k w  
graph 12 a e  rpwovad. State Auditorhkignee SEE k,TrACHED 
of expbnrtim.) Seueuvofstlts/D.rigna giiA=rE lREG0)RDS cQMpA[mEE 

' 
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